
We have  an  exciting  new opportun ity for an  en thusiastic and  com pe ten t Accoun ts Sem i-
Sen ior to  jo in  our we ll-e stab lished  p ractice . The  m ain  ro le  would  involve  p reparing  
accoun ts with  the  in form ation  p rovided  by the  clien t to  a  standard  ready for review by a  
Manage r.  The  pe rfect cand ida te  would  be  one  who exe rcise s good  judgem ent and  is  
conscien tious and  is  flexib le  and  willing  to  keep  up  with  the  eve r-chang ing  world  of 
accoun tancy.  

Ab ou t  Au b re y & Co  

Aubrey & Co has been  a  we ll-known nam e  on  the  High  Stree t in  Ross on  Wye  for ove r 50 
yea rs.  The  ownersh ip  of the  busine ss la st changed  6 yea rs ago and  the  investm en t and  
new ideas tha t change  b rough t in  has led  to  office s tha t a re  b righ t and  m odern  and  the  
approach  to  the  work unde rtaken  is  dynam ic and  con tinua lly evolving .   

Re sp on s ib ilit ie s : 

Preparing  accoun ts (sole  trade rs, pa rtne rsh ips & lim ited  com pan ie s) with  in form ation  
p rovided  by the  clien t, to  a  h igh  standard  ready for review by an  accoun ts m anage r.   

Preparing  pe rsona l tax re tu rns and  corpora tion  tax re tu rns.  

Giving  assis tance  and  tra in ing  to  jun ior m em bers of the  team . 

Engag ing  with  clien ts book keep ing , to  ensure  h igh  qua lity accoun ting  records and  
reporting  th roughou t the  yea r.  

Th is is  not an  exhaustive  list of your du tie s, and  you  m ay be  requ ired  to  ca rry ou t o the r 
du tie s and  ta sks, which  m ay be  requ ired  for the  e fficien t ope ra tion  of the  business.  

Esse n t ia l Qu a lifica t ion s / sk ills : 

Qua lified  by expe rience  or pa rt qua lified  (ACA/ ACCA) or AAT part qua lified / qua lified . 

Re levan t expe rience  with in  a  sim ila r ro le  in  an  accoun tancy p ractice . 

Strong  com m unica tion  skills . 

Ab ility to  se lf m anage  or work as pa rt of a  team .   

De s ir a b le  q u a lifica t ion s / sk ills : 

Good  knowledge  of bookkeep ing  software  (XERO, Sage , Quickbooks) 

Working  knowledge  of accoun ts and  tax p roduction  software .  

Strong  MS office  skills , pa rticu la rly Exce l.  

The  ro le  is  fu ll tim e  Mon to  Fri 9am  to  5pm  (1h r lunch) 35 hours pe r week 

 


